Company
Address
City State, ZIP
Cage Code: 
Courier Certification Number: ___________ 
International Hand Carriage of Classified Material
Contract Number: 
Type of Contract:


Country of origin of the shipment:
 
Export Authority for Shipment:


State Department Approval for the Export Authority:
 
	Courier Name
	Passport Number
	Company

	
	
	

	Date of Birth: 
	Place of Birth: 

	Security Clearance: 

	
	
	

	Type of information & Quantity
	Program
	Classification

	
	
	

	
	
	

	Size of Package:
	Quantity of Packages:

	
	

	
	

	
	

	

	The attention of Customs, Police and/or Immigration Officials is drawn on the following:

The material comprising this consignment is classified in the interests of National Security of the United States and the receiving government.  It is requested the consignment not be inspected by other than properly authorized persons or those having special permission.

If an inspection is necessary, it is requested, it be carried out in an area out, of sight of persons who do not have a need-to-know and in the presence of the courier.

Additionally, it is requested that the package, if opened for inspection, be marked after re-closing, to show evidence of the opening by sealing and signing it and by annotating the shipping documents (if any) that the consignment has been opened.

Customs, Police, and/or Immigration Officials of countries to be transited, entered or exited are requested to give assistance if necessary to assure successful and secure delivery of the consignment.


	

	Receiving Facility: 

	

	Has Delivery of Classified been coordinated with receiving Facility: YES   FORMCHECKBOX 
 NO  FORMCHECKBOX 


	

	When will the Classified material be delivered:

	Date: 
	Time: 

	

	Point of Contact at the Government activity receiving the shipment:

	Name:
	Title: 

	Complete Address: 

	Telephone Number: 
	Fax Number: 

	

	Point of Contact at the ultimate Destination receiving the shipment: 

	Name: 
	Title:

	Complete Address: 

	Telephone Number: 
	Fax Number: 

	When was Data Management notified: 

	

	Emergency Safeguarding Procedures while en route:

	Courier will be provided emergency contact information during his/her layover at (Airport) for any issues or delays directing him/her to contact the Security Rep in (in location of layover) for assistance.

	

	Returning Classified to _______ by Hand Carry

If, Yes provide return itinerary
	YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 


	

	Travel Itinerary - Outgoing

	Date: 
	Departure Airport: 
	Time: 

	Airline: 
	Flight Number: 

	Destination Airport: 
	Arrival Time: 

	Type of transport to Destination Facility: Taxi

	

	Travel Itinerary - Return

	Date: 
	Departure Airport: 
	Time: 

	Airline: 
	Flight Number: 

	Destination Airport: 
	Arrival Time: 

	Type of transport to Destination Facility: 

	Estimated Time of Arrival at Destination Facility: 

	

	Export Control Signature:

	

	DGR Signature:

	Telephone Number:                          Cell: 


NOTES FOR THE COURIER


You have been appointed to carry/escort classified consignments. Your "Courier certificate" has been provided. Before starting your journeys, you will be briefed on the security regulations governing the hand carriage of the classified consignments and on your obligations during the specific journey (behavior, itinerary, schedule, etc.). You will also be requested to sign a declaration that you have read and understand and will comply with prescribed security obligations.

The following general points are brought to your attention:

1. You will be held liable and responsible for the consignments described in the "descriptions of shipments".

2. Throughout the journey, the classified consignments must stay in your personal possession, unless you are accompanying a classified consignment under NSA/DSA approved transportation plan.

3. The consignments will not be open en route except in the circumstances described in paragraph 10 below.

4. The classified consignments are not to be discussed or disclosed in any public place.

5. The classified consignments are not, under any circumstances, to be left unattended. During overnight stops, military facilities or industrial companies having appropriate security clearance may be utilized. You are to be instructed on this matter by your company security officer.

6. While hand carrying or accompanying a classified consignment, you are forbidden to deviate from the schedule provided.

7. In case of emergency, you must take such measures as you consider necessary to protect the consignment, but on no account will you allow the consignment out of your direct personal possession except under circumstances described in paragraph 2 above; to this end, your instructions include details on how to contact the security authorities of the countries you will transit as stated in paragraph 11 below. If you have not received these details, as for them from your company security officer.

8. You and the company security officer are responsible for ensuring that your personal expatriation and travel documentation (passport, currency and medical documents, etc) are complete, valid and current.

9. If unforeseen circumstances make it necessary to transfer a consignment to other than the designated representative of the company or government you are to visit, you will give it only to an authorized employee of one of the points of contact listed in the description of shipment.

10. There is no assurance of immunity from search by the Customs, Police, and/or Immigration Officials of the various countries whose borders you will be crossing; therefore, should such officials inquire into the contents of the consignment, show them your "courier certificate" the description of shipment and this note and insist on showing them to the actual senior Customs, Police, and/or Immigration Official; This action should normally suffice to pass the consignment through unopened. However, if the senior Customs, Police, or Immigration Official demands to see the actual contents of the consignment you may open it in his presence, but this should be done in area out of sight of the general public.

You should take precautions to show officials only as much of the contents as will satisfy them that the consignment does not contain any other item and ask the official to repack or assist in repacking it immediately upon completion of the examination.

You should request the senior Customs, Police, and/or Immigration Official to provide evidence of the opening and inspection of the consignment by signing and sealing them when closed and confirming in the shipping documents (if any) that the consignment has been opened.

If you have been required to open the consignment under such circumstances as the foregoing, you must notify the receiving company Security Officer and the dispatching company Security Officer, who should be requested to inform the NSA/DSA of their respective governments.

11. Along the routes you may contact the officials that will be provided to you before each travel and request assistance from them.

12. Upon each return, you must produce a bona fide receipt for the consignment signed by the Security Officer of the company or agency receiving the consignment or by a NSA/DSA of the receiving government.

